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Role Descriptiont Club President

Role:The Club Presidentike principal leader of the club and has overall responsibility for club management
and administration.

Responsible ToClub members and affiliated parent associations.

Respongbilities: The Club President is the principal leader of the club and has overall responsibility for the
management of the club. The President:

1. Ensures the Club is managed in accordance with its Constitution
2. Is the chair at every Executive Committee or &ahmeeting
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national meetings as required
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5. Is responsible for calling all exetug and general committee meetings
6. Represent HLSC as a nmiting member of the LSV Lifesaving Operations Council

Member of: ClubBoard
Knowledge & Skills Required:

1. Essential
a. Well informed about Club activities
b. L&A ¢l NS 2F (KS / fpddas Sfdnertbdssi dZNBE RANBOGAZ2Y | YR
c. Has a good working knowledge of the constitution, rules and duties of all club office holders
and subcommittees
High degree of leadership skijllacluding the ability to organise and delegate tasks
A strong communicator
f. Is able to alloc@ consistent weekly effort to the performance of the responsibilities and
duties of the President
g. Possess a Working with Children check
2. Desirable
a. Previous or current patrolling member
b. A previous Board Director (apart from President)
c. An effective negotiair and facilitator

Duration of Appointment:One year.

Method of Appointment: The President is appointed by a vote of members at an election held at the Club
AGM in accordance with the Club Constitution.

Estimated Time Commitment Required@he estimateditne commitment required from the Club President is
10 hours per week.




HRMPTO,,
}@QG
/ CLUB

Role Description Diredor (Lifesaving Operations)
Role:¢ KS 5ANBOG2NI 0[ AFTSal @Ay3a hLISNI GA2ya0 KF& 2@3SNI ] NJ
Responsible ToClub Presient and Board

ResponsibilitiesThe Director (Lifesaving Operations) is responsible for:

L

Management of the club lifesaving teaand providing appropriate oversight of their activities
Coordinating all functions associated with the provision of lifegasgrvices, including the
maintenance of efficient, quality patrols

Reviewing and implementing any directives/policies provided by LSV and SLSA
Communicating as necessary with local authorities on patrol operations

Providing a report at each Board meetiog their area of responsibilitio the Secretary
Providing an annual report on their area of responsibility to the Secretary prior to the AGM
Liaising regularly with the President on their area of responsibility

HLSC Delegate (voting member) of the LRgadwing Operations Council

n
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Member of: Club Board and the Club Lifesaving Team

Knowledge & Skills Required:

1. Essential
a. Well informed about Club activities
b. I'Fa | Fdz ¢ dzy RSNE G YRAY3I 2F GKS [/t dzoQa NBI dji NI
to LSV

¢. Has a full understanding of the requirements for lifesaving services in all areas of their
responsibility, including patrolling award structures, first aid, communications, Powercraft
and equipment
Is able to organise and delegate effectively to theimemembers
High degree of leadership skills and is a strong communicator
Is a patrolling member
Is able to allocate consistent weekly effort to the performance of the responsibilities and
duties of the Director (Lifesaving Operations)
h. Possess a Working WwiChildren check
2. Desirable
a. Holds all required awards required for the Club to meet its lifesaving patrol obligations to LSV
b. A previous office holder in the Lifesaving team

@ 0o

Duration of Appointment:One year.

Method of Appointment: The Director (Lifesavin@perations) is appointed by a vote of members at an
election held at the Club AGM in accordance with the Club Constitution.

Estimated Time Commitment Required@he estimated time commitment required from the Director
(Lifesaving Operations) is 8 hours peyek.
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Role Descriptiont Director ClubDevelopmen)

Role:¢ KS 5ANBOG2NI 0/ fdzo 5S@St2LISyao KIFa 208SNItt NBaUWzy.
services.

Responsible ToClub President and Board.
ResponsibilitiesThe Director (Club Develogent) is responsible for:

1. Management of the club development team and providing appropriate oversight of their activities

2. Coordinating all functions associated with the provision of development and training services

3. Responsible for reviewing and implemaryg directives/policies for club development and training
provided by LSV and SLSA

4. Responsible for organising all award and +aevard training required by thelub to meet its patrol

obligations

Providing a report at each Board meeting on their area gboesibility to the Secretary

Providing an annual report on their area of responsibility to the Secretary prior to the AGM

Liaising regularly with the President on their area of responsibility

HLSC Delegate (voting member) of the LSV Aquatic Sports Council

© N oo

Member of: Club Boardind the Club Development Team

Knowledge & Skills Required:

1. Essential
a. Has afull understanding of tré dzo Qa p &SI NJ { NI GSIAAOdubt Iy | YR
activities

b. Has a full understanding of the requirements for developnmemd training in the following
areas of their responsibility, including award/naward training, club strategic planning and
competition

c. Is able to organise and delegate effectively to their team members

d. High degree of leadership skills and is a stromgroonicator

e. Is able to allocate consistent weekly effort to the performance of the responsibilities and
duties of the Director (Club DevelopmeRtpssess a Working with Children check

2. Desirable
a. Previous or currentlub Chief Instructor
b. A previousffice hobler in the development team

Duration of Appointment:One year.

Method of Appointment: TheDirector (Club Development) is appointed by a vote of members at an election
held at the Club AGM in accordance with the Club Constitution.

Estimated Time Commitn@ Required:The estimated time commitment required from ttiErector Club
Development)s 8 hours per week.




HRMPTO,,
}@QG
/ CLUB

Role Descriptior Director @unior Activitieg

Role:t KS 5ANBOG2NI 6Wdzy A2NJ ! OGAGAGASA0 KI Zacti@itdS NI € £ NB 3 L2
programs.

Responsible ToClub President and Board.
ResponsibilitiesThe Director (Junior Activities) is responsible for:

1. Management of the club junior activities team and providing appropriate oversight of their activities

2. Coordinating alldnctions associated with the provision of a program that will facilitate the transition
of junioryouth members into advanced lifesaving and competition activities

3. Responsible for reviewing and implementing directives/policies for club junior and youth
development and training provided by LSV and SLSA

4. Responsible for organising all award and +aovard training required by the junior activities team to

RSt AGSNI GKS Of dzoQa 2dzyA2NJ I yR &2dziK I OGABAGASE | LN

Providing a report at each Board meeting on theiea of responsibility to the Secretary

Providing an annual report on their area of responsibility to the Secretary prior to the AGM

Liaising regularly with the President on their area of responsibility

HLSC Delegate (voting member) of the LSV Youtladekship Development Council

© N o w»

Member of: Club Board and the Club Junior Activities Team
Knowledge & Skills Required:

1. Essential
a. Age Group Manager Facilitator
b. I'-a | Fdzft dzy RSNEGFIYRAY3 2F (KSandd dzo Qa 2dzy Al2 NJ
commitment to theprinciples of junior and youth participation in lifesaving
c. Has a full understanding of the program requirements for junior and youth activities and
training in the following areas of their responsibility, including Nippers, YIPS, water safety,
equipment am award/nonaward training
d. Is able to organise and delegate effectively to their team members
High degree of leadership skills and is a strong communicator
h. Is able to allocate consistent weekly effort to the performance of the responsibilities and
duties d the Director (Junior Activities)
i. Possess a Working with Children check
2. Desirable
a. A previous office holder in the junior activities team
b. A background in junior or youth education
c. A parent of a current or previous junior member

Duration of Appointment:One year.

Method of Appointment: The Director (Junior Activities) is appointed by a vote of members at an election
held at the Club AGM in accordance with the Club Constitution.

Estimated Time Commitment Required@he estimated time commitment requirddom the Director (Junior
Activities) is8 hours per week.
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Role Descriptiorr ClubSecretary
Role:¢ KS / fdzo { SONBGOI NE KIF& 2@SNI f f seNibBed add godrhudidation (i &
Responsible TcClub President and Board.

Responsilities: TheSecretaryis responsible for:

L

Management of the cluladministration teamand coordinating alladministrative servicefiinctions
Responsible for reviewing and implementing directives/policies for atirhinistrationprovided by
LSVSLSA

Responible for ensuring the club communicates effectively and regularly with memstaiesholders
Receiving, disseminatinia a timely mannerand recording all correspondence relating to the club
The preparation of the annual club report

Maintenance of the clion constitution, bylaws and rules

Authorising club orders, invoices, receipts and payraéntonjunction with the Director (Finance)
Acting as the Club Registr@urfguardand ensuringall memberrecords are maintainedncluding
Working with Children@mpliance

9. Securing the club Seaifficial documentsand maintainingclub records, archives and documentation
10. Responsible fothe schedulingf Boardmeetingsand the AGM

11. Providing a report at each Board meeting on their area of responsibility

12. Providingan annual report on their area of responsibility prior to the AGM

13. Liaising regularly with the President on their area of responsibility

n
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Member of: Club Board and the CluldministrationTeam
Knowledge & Skills Required:

1. Essential
a. Has a fullvorking knowledje of the constitution, rules and duties of all club office holders
and subcommittees
a. Thinks clearly and positivend has a good understanding of confidentiality and the
principles of privacy of member information
Committed to acting in the best intertssof the club
Has a sound knowledge and/or understanding of club governance
d. Has a full understanding of tteministrative needs of the club their areas of their
responsibility, includingnembership, legalDH&Sand communication
e. Is able to organiseral delegate effectively to their team membeaadis a strong
communicator
f. Is able to allocate consistent weekly effort to the performance of the responsibilities and
duties of the Club Secretary
g. Possesses a Working with Children check
2. Desirable
a. Aworkingknowledge of the conduct and management of meetings

Duration of Appointment:One year.

Method of Appointment: TheClub Secretary imppointed by a vote of members at an election held at the
Club AGM in accordance with the Club Constitution.

Estimated Tine Commitment RequiredThe estimated time commitment required from tl@&ub Secretaris
5 hours per week.
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Role DescriptionDirector (Member Servicep

Role:The Director (Member Services) has overall responsibility for the delivery of club servicembers.
Responsible TcClub President and Board.
ResponsibilitiesThe Director (Member Serviceisresponsible for:

1. Management of the clulmember services tearand providing appropriate oversight of their activities

2. Coordinating all functions associdt&ith the provision okervices to members

3. Responsible for reviewing and implementi@tubdirectives/policiesaround delivery of member
services

4. Responsible for ensuringdhservices available to members and how to access them is
communicatel effectively and regularly members

5. Providing a report at each Board meeting on their area of responsibility

6. Providing an annual report on their area of responsibility prior to the AGM

7. Liaising regularly with the President on their area of responsibility

Member of: Aub Board and th&€lubMember Service$eam
Knowledge & Skills Required:

1. Essential
a. Well informed about Club activities
b. Thinks clearly andositively
c. Committed to improving the quality and range of services the club prova#s members
d. Hasa full undestanding ofservices deliverin their areas of their responsibility, including
social, kiosk, merchandise, facilities management, and special events
e. Is able to organise and delegate effectively to their team members and is a strong
communicator
f. Is able b allocate consistent weekly effort to the performance of the responsibilities and
duties of the Director (Member Services)
g. Possesses a Working with Children check
2. Desirable
a. A previous office holder in the member services team
b. A background in a servicepty industry or role

Duration of Appointment:One year.

Method of Appointment: TheDirector (Member Services) appointed by a vote of members at an election
held at the Club AGM in accordance with the Club Constitution.

Estimated Time Commitment Requide The estimated time commitment required from tirector
(Member Services¥ 6 hours per week.
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Role Description Director Financé

Role:The Director (Finance) has overall responsibility for the management and reporting of club finances.
Responsiblero: Club President and Board.
ResponsibilitiesThe Director (Finance) is responsible for:

1. Actingas the club Treasuremd managethe clubfinance teamand coordinating allfinancial
managemenfunctions

2. Responsible for reviewing and implementin§\Wirectives/policies for finacial management

Ensuring money is received, banked and receipted appropriatedyraintaining records of current

income and expenditure

Prepaing and preseningregular accounts for approval and payment by the Board

Prepaing budgets for the forthcominginancial year in consultation with respective club directors

Providing theannual financial accounts for auditirand additional requirednformation

Preparing an annual income and expenditure accteport for each financial yeaogether with a

oFLftlyOS aKSSG aSiaGAy3a 2dzi GKS OftdzoQa aasSda +yR

the members at the AGM together with the annual report

8. Acting as the signatory (along with other nominated Board members) on club cheque

9. Preparing a schedule of club assets and liabilities when required

10. Managingthe clubQ iivestmentprogram

11. Liaising regularly with the President on their area of responsibility

w
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Member of: Club Board and th€lubFinancelTeam
Knowledge & Skills Required:

1. Essential
a. Able to keep good financial recordadwork in a precise, logical and orderly manner
b. Has a knowledge and/or awareness of information and financial requirements for the club
annual audit
c. Thinks clearly and positiveynd has a full understandingf the management requirements
in their area of responsibility, including revenue management, sponsorship, marketing, hall
hire, and fundraisingifcludingthe Point to Point Swiin
Is able to organise and delegate effectively to their team members
e. Is ableto allocate consistent weekly effort to the performance of the responsibilities and
duties of the Director (Finance), including the maintenance of the club accounts and
associated records
f. Possesses a Working with Children check
2. Desirable
a. A previous offie holder in thefinanceteam
b. Is a strong communicator
c. Possesses an awareness of state and federal financial legislation and requirements

Duration of Appointment:One year.

Method of Appointment: The Director financé is appointed by a vote of membersati election held at the
Club AGM in accordance with the Club Constitution.

Estimated Time Commitment Requiredhe estimated time commitment required from the Directéirance
is4 hours per week.
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Role Descriptiorg, Patrol Manager

Role:ThePatrol Manager has overall responsibility for the provision of an efficient patrolling service.
Responsible TdDirector (Lifesaving Operations)
ResponsibilitiesThePatrol Managers responsible for:

1. Organising and assisting with thmiining and examination of patrol awards in corjtion with the
Chief Instructoyincluding advisingn all lifesavingiward and noraward training required to meet
GKS /tdzoQa tATSaAlI@Ay3d aSNBAOSa 206t A3IFGA2ya

2. Producing, distributing and maintaining a pdtroster throughout the patrol season

Supervising the work of and development of the lifesaving and keshdge skills of patrol captains

4. Ensuring that all necessary patrol Idgs. patrol hours etc) are entered on Surfguartt data are
returned to LSVhi a timely fashion

5. Bringing to the attention of the Director (Lifesaving Operations) all breaches of disciplthe part
of patrolling members

6. Ensuring adequate patrol numbers are present at all patrols, events and activities undertaken by the
club, andensuring priority is given to Club rostered patrols.

7. Working with the Director (Lifesaving Services) to revae implement directives/policies for club
lifesaving operationprovided by LSV and SLSA

8. Contributing to the Director (Lifesaving Serviaegort to each Board meetingand theirannual
report on their area of responsibility prior to the AGM

9. Liaising regularly with thBirector (Lifesaving Servigemntheir area of responsibility

w

Member of: ClubLifesavingleam
Knowledge & Skills Required:

1. Essential
a. Holds as a minimum the following awards: Bronze MedaHiwhBasic Beach Management
(Silver Medallion).
b. Is able to coordinate and schedule rosters to ensurediub meets its patrol obligations to
LSV
c. Has agoodunderstanding of thepatrol award requirements, including first aid,
communicationspowercraft and equipment.
d. Is able to supervise and mentor patrol captains and patrolling members
Is a patrolling member
f. Is able to allocate consistent weekly effort to the performance of the responigibiind
duties of the Patrol Manager
g. Possesses a Working with Children check
2. Desirable
a. Holds all required awards required for the Club to meet its lifesaving patrol obligations to LSV
b. Holds a trainer and assessor award

Duration of Appointment:One year.

Method of Appointment: ThePatrol Manageis appointed bythe Club Boardh accordance with the Club
Constitution.

Estimated Time Commitment Requiredhe estimated time commitment required from tiRatrol Manageris
4-6 hours per week.
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Role Descriptio ¢ Powercraft Officer

Role:The Powercraft Officer has overall responsibility for the provision of powercraft services for the club.
Responsible TdDirector (Lifesaving Operations).
ResponsibilitiesThe Powercraft Officer is responsible for:

1. The corretuse and care of all powercraft equipment

2. Organising and assisting with the training and examination of powercraft awards in conjunction with
the Chief Instructor, including advising on all powercraft award andaveard training required to
meettheCld Q& f AFSAl OAy3d ASNWAOSa 206f ATl GA2Ya

3. Ensure that the correct procedures and regulations, including Club policies dad$ygoverning

powercraft usage are adhered to at all times

Ensuring that adequate supplies of all fuels and oils are maintained atuhe

Ensure that only suitability qualified members are in charge of powercraft at all times

{ dZLISNBA&AY3 GKS g2N] 2F yR 2y32Ay3a RSOSt2LIVSy{

Ensuring that all necessary powercraft logs and data are returned tnleBtimely fashion

Bringing to the attention of the Director (Lifesaving Operations) all breaches of discipline on the part

of powercraft qualified members

9. Working with the Director (Lifesaving Services) to review and implement directives/policieslfor cl
powercraft operations provided by LSV and SLSA

10. Contributing to the Director (Lifesaving Services) report to each Board meeting, and their annual
report on their area of responsibility prior to the AGM

11. Liaising regularly with the Director (Lifesavingvmss) on their area of responsibility

© N o gk

Member of: Club Lifesaving Team

Knowledge & Skills Required:

1. Essential
a. Holds as a minimum the following awards: Bronze MedalliahI&B Driver (Silver
Medallion)
b. Has a good understanding of the requirements forsiif@ng services for powercraft
equipment.

c. Is able to supervise and mentor club powercraft qualified members

d. Is a patrolling member
Is able to allocate consistent weekly effort to the performance of the responsibilities and
duties of the Powercraft Officer

f. Possesses a Working with Children check

2. Desirable
a. Holds all required awards required for the Club to meet its lifesaving patrol obligations to LSV
b. Holds a trainer and assessor awé#od IRB

Duration of Appointment:One year.

Method of Appointment: The Pwercraft Officeris appointed by the Club Board in accordance with the Club
Constitution.

Estimated Time Commitment Requiredhe estimated time commitment required from thewercraft
Officeris 4-6 hours per weelduring the patrol seasan
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Role Descripon ¢ First Aid Officer

Role:The First Aid Officer has overall responsibility for the provision of first aid services for the club.
Responsible TdDirector (Lifesaving Operations).
ResponsibilitiesTheFirst AidOfficer is responsible for:

Maintainingadequate stocks of LSV/SLSA approved first aid material and equipment

Is responsible for maintaining the first aid room in a clean and orderly condition

For ensuring that all first aid equipment is operational at all times

Organising and assisting withettiraining and examination of first aid awards in conjunction with the

Chief Instructor, including advising on all first aid award andaward training required to meet the

/] tdzoQa tAFSal @gay3d aSNBAOSaA 2o0f A3l GAR2Ya

5. Ensuring that proper and correct recordipatients, including names and addresses, treated by the
club for first aid are maintained

6. Advising the Lifesavifguipment Gear Steward, Director (Lifesaving Operations) and Patrol Manager
of any required repairs to equipment immediately it is damaged

7. { dzLISNBA&AAY3I (GKS 62N)] 2F FyR 2y32iAy3a RS@St2LIYSy (|

8. Working with the Director (Lifesaving Services) to review and implement directives/policies for first
aid provided by LSV and SLSA

9. Contributing to the Director (Lifesing Services) report to each Board meeting, and their annual
report on their area of responsibility prior to the AGM

10. Liaising regularly with the Director (Lifesaving Services) on their area of responsibility.

powbdPRE

Member of: Club Lifesaving Team
Knowledge &Skills Required:

1. Essential
a. Holds as a mimum a current first aid award
b. Maintains a good understanding tife current first ail practices adopted by LSV/SLSA
c. Is able to allocate consistent weekly effort to the performance of the responsibilities and
dutiesof the First AidOfficerPossesses a Working with Children check
2. Desirable
a. Is anactive (patrolling or Nippers) member

Duration of Appointment:One year.

Method of Appointment: TheFirst AidOfficer is appointed by the Club Board in accordance with thie C
Constitution.

Estimated Time Commitment Required@he estimated time commitment required from therst AidOfficer is
2 hours per weekincluding training sessions
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Role Descriptiorg Radio Officer

Role: The Radio Officer has overall responsibfiitythe provision of reliable radio communications services
within the club.

Responsible TdDirector (Lifesaving Operations).
ResponsibilitiesThe Radio Officer is responsible for:

1. wSall2yaAirofS F2NJ GKS YIAyaSylry@® yR OFNB 2F | f

2. Isresponsible for maintaining the radio room in a clean and orderly condition

3. Organising and assisting with the training and examination of radio awards in conjunction with the
Chief Instructor

4. Ensuring that all patrolling members are familiar witle forocedures of radio operations, including
the logging on and off command procedures

5. Advising the Lifesaving Equipment Gear Steward, Director (Lifesaving Operations) and Patrol Manager
of any required repairs to radio equipment immediately it is damaged

6. ZLISNBAaAY3I GKS g2N] 2F yR 2y32Ay3 RSGSt2LIVSy

7. Working with the Director (Lifesaving Services) to review and implement directives/policies for radio
communications provided by LSV and SLSA

8. Contributing to the Directo(Lifesaving Services) report to each Board meeting, and their annual
report on their area of responsibility prior to the AGM

9. Liaising regularly with the Director (Lifesaving Services) on their area of responsibility

Member of: Club Lifesaving Team
Knowledye & Skills Required:

1. Essential
a. Holds as a minimuma currentradio award
b. Is able to communicate effectively
c. Maintains a good understanding of the currgatio communicatiompractices adopted by
LSV/SLSA
d. Is able to allocateegular time periods for the aintenance of radio equipment
e. Possesses a Working with Children check
2. Desirable
a. Is anractive (patrolling or Nippers) member

Duration of Appointment:One year.

Method of Appointment: TheRadioOfficer is appointed by the Club Board in accordance withClud
Constitution.

Estimated Time Commitment Require@he estimated time commitment required from ttikadioOfficer isl
hour per week, including training sessions.

i
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Role Descriptiorg, Lifesaving Equipment Gear Steward

Role:The Lifesaving Equipment Gesteward has overall responsibility for the purchase, replacement and
NBLI AN 2F GKS OfdzoQa LI GNBf SljdzZA LISyl

Responsible TdDirector (Lifesaving Operations).
ResponsibilitiesThe Lifesaving Equipment Gear Steward is responsible for:

1. Maintaining all patol equipment to LSV and/or SLSA (whichever is higher) approved standards
including peparing patrol equipment for the annual LSV equipment audit

2. Developing and maintaining a changeover timetable and repair schedule for patrol equipment

3. Providing to the Dector (Lifesaving Operations), in consultation with other lifesaving team members,
a rolling three year budget for the purchase, replacement and repair of all patrol equipment

4. Maintain a register (Surfguard) of all patrol equipment, including consumables

5. Ensuring, in consultation with the Club OH&S Officer, that all safety regulations for the handling and
storage of all patrol equipment and consumables are met and that all members are kept informed of
these regulations

6. Is responsible for maintaining theub equipment shed im a clean and orderly condition

7. Advising theDirector (Lifesaving Operations) and Patrol Manager of repairs to equipment
immediately it is damaged

8. Contributing to the Director (Lifesaving Services) report to each Board meetintheindnnual
report on their area of responsibility prior to the AGM

9. Liaising regularly with the Director (Lifesaving Services) on their area of responsibility

Member of: Club Lifesaving Team
Knowledge & Skills Required:

1. Essential
a. Possesses a knowledgeemuipment storage and handling, as well as related safety
regulations
Is able to plan and schedule equipment care and maintenance
Is able to allocate consistent weekly effort for the maintenance of patrol equipment and,
when necessary, to allocate timerfemergency repairs
d. Possesses a Working with Children check
2. Desirable
a. lIsor has been aactive patrolling member

Duration of Appointment:One year.

Method of Appointment: TheLifesaving Equipment Gear Stewasdppointed by the Club Board in
accordancavith the Club Constitution.

Estimated Time Commitment Required@he estimated time commitment required frothe Lifesaving
Equipment Gear Stewaiid 3-4 hours per weelduring the patrol seasan
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Role Descriptiorg Junior Club Captains

Role:The Junior Db Captains will represent clymuth andjunior members and assist in the coordination of
allyouth andjunior activities.The intention is that there be a male and female club captain.

Responsible TdDirector (Lifesaving Operations).

ResponsibilitiesThe Junior Club Captaiaseresponsible for:

1.

2.
3.
4.

Fostering and promoting a message of inclusion for participation in club activities by youth and junior
members

Fostering and promoting parental involvement in club youth and junior activities

Assist in the cordination and delivery of the annual YIPS program

Provide suggestions for neand/or improvements to youth and junior activities at the club

Member of: Club Lifesaving Team

Knowledge & Skills Required:

1.

2.

Essential
a. Must be between the ages of 1B

b. Proactve and enthusiastic
¢. Hold a minimum of a Bronze Medallion and be an active patrolling member
d. Must be a participant in the club YIPS program
e. Is able to allocate consistent weekly effdiring the patrol season to their role as Junior
Club Captain
Desirable

a. A previous participant in the Club YIPS and/or Nippers program

Duration of Appointment:One year.

Method of Appointment: TheJunior Club Captais appointed by the Club Board in accordance with the Club
Constitution.

Estimated Time Commitment Requide The estimated time commitment requireaf the Junior Club Captains
is 1-2 hours per week during the patrol season.
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Role Descriptiorg Chief Instructor

Role:The Chief Instructor has overall responsibility for the training examination of all award and nen
award training in Club.

Responsible TdDirector (Club Development).
ResponsibilitiesThe Chief Instructor is responsible for:

1. Developing and conducting award and Raward training programs for members, especially tiagn
NBIljdzANBR (2 SyadaNB G(KS /ftdzoQa OFry YSSG AdGa fATFS

2. Maintaining knowledge ofurrentaward and noraward training requirements and best practice
training for lifesaving

3.  Working with the Lifesaving Team to ensure the club hascéerfit qualified members to patrol
efficiently and meet needs in programs such as junior activities

4. Encourage and provide regular opportunities for all members to gain lifesaving skills and obtain
further awards

5. Promote and assist club trainers in therjag of trainer and assessor awards

6. Review and support the delivery of youtind juniordevelopment andeadership programs within the
club

7. Providing to the DirectorGlub Development) an annual budget for the conduct of training

8. Maintaining, at the clubrecords (Form 14, Attendance Records and Assess@emats) for all
members who have attended an assessment for any award ofamard training

9. Maintainingclubtrainingequipment is in a clean andorking condition

10. Contributing to the DirectorGlub Develpment) report to each Board meeting, and their annual
report on their area of responsibility prior to the AGM

11. Liaising regularly with the Directo€iub Developmenton their area of responsibility

Member of: ClubDevelopmenfTeam
Knowledge & Skills Reqguéd:

1. Essential
a. Must hold trainer and assessor awards
b. Must have excellent communication and training skills
c. Is able to deliver interesting training efficiently and effectively in accordance with LSV/SLSA
training packages
Is able to plan and scheduleining
Is able to allocate consistent weekly efftotthe performance of the responsibilities and
duties of the Chief Instructor
f. Possesses a Working with Children check
2. Desirable
a. Holdsa Certificate IV Training & Assessment ( TAA 40104)
b. Isor has been aactive patrolling member

Duration of Appointment:One year.

Method of Appointment: TheChieflnstructor isappointed by the Club Board in accordance with the Club
Constitution.

Estimated Time Commitment Requiredhe estimated time commitment required frothe Chief Instructoiis
5-7 hours per weekalthough this will increase significantly during times of course delivery
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Role Descriptiorg, Strategic Planning Officer

Role:TheStrategic Planning Officéias overall responsibility for thraaintenance and ongng development
of the Hampton 5 year Strategic Plan

Responsible TdDirector (Club Development).
ResponsibilitiesTheStrategic Planning Officés responsible for:

Coordinating all functions associated with the delivery of the Club 5 year Stratagic P

The ongoing planning and delivery of assigned key initiatives under the Strategic Plan

Working with theother Club teams t@nsure the clulstrategic Plan reflects ongoing needs

Providing to the Director (Club Developmerit) consultation with otherlab teams,an annual

budget for thedelivery of key initiatives under the Strategic Plan

5. Liaising with LSV on securing funding and support to assist the club in the achievement of the
Strategic Plan

6. Contributing to the DirectorGlub Developmentreport toeach Board meeting, and their annual
report on their area of responsibility prior to the AGM

7. Liaising regularly with the Directo€lub Developmenton their area of responsibility

powbdpR

Member of: ClubDevelopmenfTeam
Knowledge & Skills Required:

3. Essential

a. Must havegoodcommunication angblanningskills
Able to organise and manage tasks effectively
1ofS G2 tAFAAS STFSOGAOSEeE gAlGK Of dzo 5 A NBOG|2 NI
Is able todevelop and implement project plans
Is able to allocate consistent effort to the penfoance of the responsibilities and duties of
the Strategic Planning Officer

f. Possesses a Working with Children check
4. Desirable

a. Holdsformal project management qualifications and/or experience

®ao0oT

Duration of Appointment:One year.

Method of Appointment: TheSrategic Planning Officas appointed by the Club Board in accordance with
the Club Constitution.

Estimated Time Commitment Requiredhe estimated time commitment required from tt&trategic
Planning Officeis 1-2 hours per week
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Role Descriptiorg, Competition Manager

Role:TheCompetition Managehas overall responsibility for th®@f dzo Qa4 O2 YLISGAGA 2y LINBRINI Y
junior.

Responsible TdDirector (Club Development).
ResponsibilitiesThe @mpetition Managetlis responsible for:

1. Coordinatingalf dzy OGiA2yaz AyOf dzZRAYy3I gl GSNJ alrFStesx Faaz2dal i
program

2. Promoting and encouraging member participation in LSV and SLSA surf sports

Ensuring club competition teams are competitive at carnivals and other organised ctiorzeti

4. Organisingincluding entry registration etanembers to attend and compete for the club at carnivals
and other organised competition

5. Developing and conductingncluding where appropriate specialist surf sports coacttiaining
programs for membis to improve their competiveness at carnivals and other organised competitions

6. Maintaining knowledge ofurrentaward and noraward trainingor patrolrequirementsfor members
to be allowed to compete at carnivals and other organised competitions

7. Support, as it relates to surf sports and competitichge delivery of youth and junior development
and leadership programs within the club

8. Providing to the Director (Club Development) an annual budgetltdr to participate in carnivals and
other organised compéion

9. Providing to the Director (Club Development) with advice, and where approgieding three year
budget for the purchase, replacement and repairafmpetitionequipment

10. Ensuring club competition equipment is used onjyntembers for competibn and training

11. Maintaining club competition equipment in a serviceable condition

12. Contributing to the Director (Club Development) report to each Board meeting, and their annual
report on their area of responsibility prior to the AGM

13. Liaising regularly wh the Director (Club Development) on their area of responsibility

w

Member of: ClubDevelopmenfTeam
Knowledge & Skills Required:

5. Essential
a. Must have excellent communication and training skills

Is able to deliver interestingurf sportstraining efficienty and effectively

Is able to plan and schedutempetitiontraining

Has a full understanding of competition including regulations and rules

Is able to allocate consisteregulareffort to maintain and develop competitive teams
f. Possesses a Working withifdren check

6. Desirable
a. Holdsa Level 1 or better coaching qualification

®ooo

Duration of Appointment:One year.

Method of Appointment: The @mpetition Manageiis appointed by the Club Board in accordance with the
Club Constitution.

Estimated Time CommitmerRequired:The estimated time commitment required from the@@petition
Manageris 3-4 hours per week
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Role Descriptiorg Nipper Coordinator

Role:TheNipper Coordinatohas overall responsibility for thadeliveryof the nippers program
Responsible TdDirector Junior Activitiek
ResponsibilitiesTheNipper Coordinators responsible for:

1. Developing, in consultation with the Junior Activities team, a surf education program that facilitates
the transition of junior membes into advanced lifesaving and surf sport competition activities

2. /| 22NRAYLFGAY3 ff 0SIFOK aARS FdzyOilAaz2ya | aa20A (5

3. To conduct training sessions for nippers with an awareness of their skill levels, prevailing weather
conditions and achievable outcomes

4. Providnga safe, welcoming and encouraging environment for all participants

5. Organising and assisting with the training and assessnireeitiding Working with Children checks,
and ongoing developmertdf Age Group ManageAssistants and Water Safety Officer awards in
conjunction with the Director (Junior Activities) and the Chief Instructor

6. Bringing to the attention of the Directodnior Activitieyall breaches of discipline on the parttbé
age group training team

7. Providing to the DirectorJunior Activitiesarolling three year budget, for the purchase, replacement
and repair ofipperequipment

8. Working with the DirectorJunior Activitiesto review and implement directives/policies fiomior
participation in liesaving providedy LSV and SLSA

9. Contributing to the DirectorJunior Activitiesreport to each Board meeting, and their annual report
on their area of responsibility prior to the AGM

10. Liaising regularly with the Directadunior Activitieson their areeof responsibility

Member of: ClubJunior ActivitieSTeam
Knowledge & Skills Required:

1. Essential
a. Holds an Age Group Manager qualification
b. Hasexcellent communication skills
c. Has a clear understanding and commitment to the principles of junior and youth
participation in lifesaving
d. Is able to plan and schedudesurf education program
Is able to allocate consistent weekly effort to the performance of the responsibilities and
duties of theNipper Coordinator
f. Possesses a Working with Children check
2. Desirable
a. Holds a lifesaving award
b. Has training or education background
c. Age Group Manager Facilitator

Duration of Appointment:One year.

Method of Appointment: TheNipper Coordinatois appointed by the Club Board in accordance with the Club
Constitution.

EstimatedTime Commitment RequiredThe estimated time commitment required from tiNipper
Coordinator is thours per weelduring the nipper season

Pl
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Role Descriptiorg YIPS Coordinator

Role:TheYIPs Coordinatdras overall responsibility fahe delivery of theCub YPs program
Responsible TdDirector Junior Activitiek
ResponsibilitiesTheYIP<Loordinatoris responsible for:

1. Liaising with LSV to gain support for the club YIPs program, including ordering YIPs handbooks and

program rewards

Encouraging andrpmoting the YIPs program to club youth membgl3-17 year old)

Identifying and encouraging suitable club members to act as mentors to YIPs participants

Ensuring that YIPs mentors and supervisors have completed Working with Children checks

Delivering a elb YIPs prograiat facilitatesand encourages thegansition ofyouth members into

advanced lifesaving and surf sport competition activities

Assisting YIPs participants in planning and conducting YIPs social activities

CoordinatingYIPs Gold level projec

8. Ensuring all YIPs activities are conductedsafa, welcoming and encouraging environment for all
participants

9. Bringing to the attention of the Directod(nior Activitiesall breaches of discipline on the part\XaPs
participants, supervisors or meors

10. Providing to the Director (Junior Activities) a rolling three year butlyahe YIPs program

11. Contributing to the DirectorJunior Activitiesreport to each Board meeting, and their annual report
on their area of responsibility prior to the AGM

12. Liaising regularly with the Directodnior Activitieson their area of responsibility

asrwbd
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Member of: ClubJunior ActivitieSTeam
Knowledge & Skills Required:

3. Essential
a. Hasexcellent communication skills
b. Experienced in working with young people
c. Has a clear wterstanding and commitment to the principles of youth participation in
lifesaving
Is able tadentify and develop youth leaders in the club
e. Is able to allocate consistent weekly effort to the performance of the responsibilities and
duties of theYIPs Cooildator
f. Possesses a Working with Children check
4. Desirable
a. Holds a lifesaving award
b. Has training or education background

Duration of Appointment:One year.

Method of Appointment: TheYIP<Coordinatoris appointed by the Club Board in accordance with thé Cl
Constitution.

Estimated Time Commitment Requiredhe estimated time commitment required from thdPsCoordinator
is 1-2 hours per weelduring the nipper season.
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Role Descriptiorg, Water Safety Coordinator

Role:TheWater Safety Coordinatdras oveall responsibility focoordinating water safety for junior activities.
Responsible TdDirector Junior Activitiek
ResponsibilitiesTheWater Safety Coordinatas responsible for:

1. Planning the water safety requirements, in consultation with the JuAdivities team, to allow safe
delivery of the club surf education program

2. Coordinating all watesafety¥ dzy Ol A2y & | aa20AF SR 6A 0K ,RQtidgdS NR \
water safety officer allocation to areas and activities

3. Tomonitor surf canditions with a mind tgarticipantsskill levels, prevailing weather conditions and
safety

4. Ensure that the water activities are delivered with at least the minimum water safety officer ratio to
participants(1:5)

5. Supervise water safety officers so thaethprovide a safe and encouraging environment forrapper
participants including ensuring they coach participants, where appropriate, in surf skills

6. Bringing to the attention of the Directodnior Activitiesall breaches of discipliney a water sadty
officer

7. Contributing to the DirectorJunior Activitiesreport to each Board meeting, and their annual report
on their area of responsibility prior to the AGM

8. Liaising regularly with the Directadunior Activitieson their area of responsibility

Member of: ClubJunior ActivitieSTeam
Knowledge & Skills Required:

1. Essential
a. Holds as a minimum the following awards: Bronze Medallion and Basic Beach Management
(Silver Medallion).
b. Has a clear understanding and commitment to the principles of junior anthyo
participation in lifesaving
c. Is able to coordinate and schedule water safety officer rosters, and supervise and mentor
water safety officers
d. Is able to allocate consistent weekly effort to the performance of the responsibilities and
duties of theWater Safety Coordinator
e. Possesses a Working with Children check
2. Desirable
a. Is or has been a patrolling member
b. Hasgoodcommunication skills

Duration of Appointment:One year.

Method of Appointment: TheWater SafetyCoordinatoris appointed by the Club Boardaecordance with
the Club Constitution.

Estimated Time Commitment Required@he estimated time commitment required from tWgater Safety
Coordinator i hours per weelduring the nipper season.
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Role Descriptiorg Nipper Equipment Gear Steward

Role: TheNipperEquipment Gear Steward has overall responsibility for the purchase, replacement and repair
2T U K Qippéreqiapnizat.

Responsible TdDirector Junior Activitiek
ResponsibilitiesTheNipperEquipment Gear Steward is responsible for:

1. Maintaining allnipperequipment to LSV and/or SLSA (whichever is higher) approved standards

2. Developing and maintaining a changeover timetable and repair scheduhépfoer equipment

3. Providing to the DirectorJunior Activitie} in consultation with othedunia Activities team
members, a rolling three year budget for the purchase, replacement and repairrmbpdr
equipment

4. Ensuring, in consultation with the Club OH&S Officer, that all safety regulations for the handling and
storage of alhipperequipmentand consumables are met and that all members are kept informed of
these regulations

5. Is responsible for maintaining the club equipment shed is in a clean and orderly condition

6. Advising the DirectorJunior ActivitiesandNipper Coordinatoof repairs to egipment immediately
it is damaged

7. Contributing to the DirectorJunior Activitiesreport to each Board meeting, and their annual report
on their area of responsibility prior to the AGM

8. Liaising regularly with the Directaiynior Activitieson their areeof responsibility

Member of: ClubJunior Activities Team

Knowledge & Skills Required:

3. Essential
a. Possesses a knowledge of equipment storage and handling, as well as related safety
regulations

Is able to plan and schedule equipment care and maintenance
Isable to allocate consistent weekly effort for the maintenanceaipiperequipment and,
when necessary, to allocate time for emergency repairs
d. Possesses a Working with Children check
4. Desirable
a. Is or has beenraactive patrolling member

Duration of Appointnent: One year.

Method of Appointment: TheNipperEquipment Gear Steward is appointed by the Club Board in accordance
with the Club Constitution.

Estimated Time Commitment Require@he estimated time commitment required from tiNipper
Equipment Gear Steard is3-4 hours per week during the patrol season.
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Role Descriptiorg Nipper Captains

Role: TheNipperCaptains wilbe junior members identified as future club youth leaders and may act as club
team captains as requiredhe positions are intended farovide leadership development opportunities for
junior membersThe intention is that there be a male and female nipper captain.

Responsible TdDirector Junior Activitiek
ResponsibilitiesTheNipperCaptains are responsible for:

Fostering and promang participation in club activities by junior members
Fostering and promoting parental involvement in club youth and junior activities
Acting as team captains as appropriate

Assist as appropriate,in the coaching of younger junior members at nippers
Provide suggestions for new and/or improvementsiipperactivities at the club

asrwbdE

Member of: ClubJunior ActivitieSTeam
Knowledge & Skills Required:

1. Essential
a. Must bea participating nipper in the Under 14 age group
b. Proactive and enthusiastic
c. Holdor working toward gaining a Surf Rescue Certificate
d. Is able to allocate consistent weekly effort during the patrol season to their rdiépger
Captain
2. Desirable
a. Aparticipant in the club YIPS program
b. A competing surf sport participant

Duration of Appointment One year.

Method of Appointment: TheNipperCaptairs areappointed by the Club Board in accordance with the Club
Constitution.

Estimated Time Commitment Require@he estimated time commitment required of tiNipperCaptains is -1
2 hours per week duripthe patrol season.
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Role Descriptiorg Membership Officer

Role:TheMembership Officer isesponsible for thenaintenance of club membership records.
Responsible ToClub Secretary.
ResponsibilitiesTheMembership Officeis responsible for:

1. The induction and welcoming of all new club members

2. The preparation and maintenance, in consultation with the administration team, of a member
induction and welcome pack

3. The conduct of an annual member satisfaction survey, includinexé survey with members leaving

the club

Entering and maintaining all member details into the Club Register (Surfguard)

Provide membership reports as necessary to the Club Board

Organising and coordinating an annual new member and nipper registratipn da

Organising annual existing membernagistration using Lifesaving Online

Contributing to theClub Secretaryeport to each Board meeting, and their annual report on their

area of responsibility prior to the AGM

9. Taking minutes of Board and other club rtings in the absence of the Secretary

10. Liaising regularly with th€lub Secretargn their area of responsibility

© N A

Member of: ClubAdministration Team
Knowledge & Skills Required:

1. Essential
a. Trained Surfguard operator
Good data entry skills
High level interprsonal skills
Basic record management skills
Has a knowledge of and/or awareness of current privacy legislation
Is able toallocate consistentegulareffort for the maintenance othe club membership
register, especially at the start of each season
Posgsses a Working with Children check
2. Desirable
a. An existing club member

~0oo0oT

Duration of Appointment:One year.

Method of Appointment: TheMembership Officeis appointed by the Club Board in accordance with the Club
Constitution.

Estimated Time Commitment Redped: The estimated time commitment required from tihdembership
Officeris 1-2 hours perweek,with a significantly increased commitment at the start of the season
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Role Descriptiory Communication Manager

Role: TheCommunication Manager responsibldor arranging and coordinating all club communication and
information and is the club Website manager.

Responsible ToClub Secretary.
ResponsibilitiesTheCommunication Managés responsible for:

1. The regular updating of and currency of the informatjmovided to members and the public on the

club website

The collation, publishing and distribution of the club newsletter

Media liaison and the preparation of media releases for distribution to local media and stakeholders

The development, implementatioand maintenance of the club communications plan

Ensuring that club activities and achievements are communicated to mengpenssors,

stakeholders and affiliated bodies (LSV/SLSA)

Ensuring that local media, sponsors and stakeholders are invited to ®utkitd functions and events

Assisting in the development and publishing of the club annual report

8. Contributing to theClub Secretaryeport to each Board meeting, and their annual report on their
area of responsibility prior to the AGM

9. Liaising regularly ith the Club Secretargn their area of responsibility

aprwnN
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Member of: ClubAdministration Team.
Knowledge & Skills Required:

1. Essential
a. Possesses good communication and reporting skills
b. Has outstanding communication skills arigthlevel interpersonal skills
c. Ca recognise communication opportunities and is proactive and enthusiastic in seeking
them from other teams across the club
d. Is able to allocate consistent weekly effort to the performance of the responsibilities and
duties of theCommunications Manager
e. Posesses a Working with Children check
2. Desirable
a. Has a background or knowledge in communications and/or media
b. An existing club member

Duration of Appointment:One year.

Method of Appointment: TheCommunications Managés appointed by the Club Board in acdance with
the Club Constitution.

Estimated Time Commitment Require@he estimated time commitment required from tl@mmunications
Manageris 1-2 hours per week




HRMPTO,,
}@Qﬁ
/ CLUB

Role Descriptiorg Delegate to LSV

Role:TheDelegate to LSV is responsible for actisghe proxy Club Delegate to LSV Councils (voting and non
voting), as required by the Board, in the absence of the delegate.

Responsible ToClub Secretary.
ResponsibilitiesTheDelegate to LSM responsible for:

1. Representing the club, as required, tre following LSV Councils:
a. Lifesaving Operations Council
b. Aquatic Sports Council
c. Youth & leadership Development Council
2. Providing regular reports on the outcomes of various Council meetings to the Board
3. Contributing to theClub Secretaryeport to each Boad meeting, and their annual report on their
area of responsibility prior to the AGM
4. Liaising regularly with th€lub Secretargn their area of responsibility

Member of: ClubAdministration Team.
Knowledge & Skills Required:

1. Essential
a. Must be a member
b. Must be a qualified LSV assessor
c. Possesses good communication and high level interpersonal skills
d. Is able to allocateequiredeffort to the performance of the responsibilities and duties of the
Delegate to LSV
e. Has a good working knowledge of the constibuti rules and duties of all club office holders
and subcommittees
f. Has a clear understanding and commitment to the advancement of lifesaving
g. Possesses a Working with Children check
2. Desirable
a. A senior club member
b. A previous Board Director/Committee of Mare@gent member

Duration of Appointment:One year.

Method of Appointment: TheDelegate to LSk appointed by the Club Board in accordance with the Club
Constitution.

Estimated Time Commitment Requiredhe estimated time commitment required from tlizelegde to LSVs
1-2 hours per week
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Role Descriptiorg OH&S Coordinator

Role:TheOH&S Coordinator is responsible for monitoring and advising the Board on club health and safety
matters.

Responsible ToClub Secretary.

ResponsibilitiesTheOH&S Coordinat is responsible for:

1. Promoting agafety firstrulture within the club

2. Conducting arannualhealth and safetynspection of the Club workplace to identify hazards

3. Specific inspections for particular events, work areas or regular activities (i.e. nippers

4. Investigations of accidents or incidents involving members or the public in the club workplace

5. Investigations of OH&S complésn

6. Follow up inspections after the implementation of changes to facilities, work activities, club practices
or procedures

7. Providingdetails and reports on health and safety isste¢he Board

8. Preparing and maintainintpe Chemical Substances Register and Material Safety Data Sheets

9. Monitoringthe Hazard, Injury Reporting and Incident Investigation systems
10. Monitoringrehabilitai A 2y ' yR awSddz2Ny G2 { dzZNF 5dzieéé¢ LINROSRJM
11. Providing information sessions and assistance to Board members on their responsibilities towards
OH&S as well as members
12. Contributing to theClub Secretaryeport to each Board meeting, and tih@nnual report on their
area of responsibility prior to the AGM
13. Liaising regularly with th€lub Secretargn their area of responsibility

Member of: ClubAdministration Team.
Knowledge & Skills Required:

1. Essential
a. Must be a member
b. Possesses good commaation and high level interpersonal skills
c. Has a good understanding of OH&S and risk management policies and processes
d. Is able to allocateequiredeffort to the performance of the responsibilities and duties of the
OH&S Coordinator
e. Possesses a WorkingtviChildren check
2. Desirable
a. Must have attended a Safety Officer Training Course

Duration of Appointment:One year.

Method of Appointment: TheOH&S Coordinatds appointed by the Club Board in accordance with the Club
Constitution.

Estimated Time Commibhent Required:The estimated time commitment required from tl@H&S
Coordinatoris0.5hours per week
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